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Republic of the Philippines
Department of Education
REGION VIII
SCHOOLS DIVISION OF BAYBAY CITY
BAYBAY 9 DISTRICT
SCHOOL NAME
SCHOOL ADDRESS
_____________________________________________________________________________

July 14, 2024



MANUEL P. ALBAÑO PhD, CESO V
Schools Division Superintendent
Schools Division of Baybay City
Diversion Road, Gaas, Baybay City

					Thru:	RENE ANDUJAR
						Division ITO


Sir:

	
I have the honor to request from your good office to provide a new DepEd Email Address for our newly-hired teacher with information below:

Name of Teacher: 	___________________________
Position:		_________________________
Contact Number:	__________________________

The said email address will be used for the teacher’s personal use for government transactions. Anticipating for a favorable response from your end. Thank you and God bless!




Very truly yours, 					


NAME OF HEAD
School Head
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                         School ID: 121095
                              Address: Brgy. Altavista, Baybay City, Leyte
                              Contact # : +639209800466 (School Head)
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